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RULES AND REGULATIONS   FOR SAAHSP RECOGNISED  MODULAR TRAINING CENTRES
1.
Application
Special attention shall be given to ensure that the school meets all standards regarding requirements, facilities, equipment, syllabus, timetable and lecturers, which must be fulfilled before inspection may take place. 

The Application form shall be returned to Head Office with:
1.1
Membership application forms from Modular  lecturers not already

members of the Association.
1.2
A  EFT deposit  to cover all application costs.
1.3
Qualifications in full, with copies of all certificates of ALL lecturers, both

practical and theoretical (full and part time), together with proof of years of

experience.
1.4
A detailed plan scale of the school, showing ALL rooms, hot and

cold water facilities, electrical points, windows etc...
1.5
A full list of all electrical equipment.
1.6
A letter from an electrician stating that all equipment listed by the school is in

good working order.
1.7
A list of all other equipment, ie; furniture etc...
1.8 Detailed timetable, stating length of each lecture, total hours of lectures each



day, hours of each subject each week. Revision, test and examination and


product training 
must be included.
2.
Membership and Fees
The school owner, principal and all lecturers teaching skincare subjects are required to be members of the Association. Details of fees are as per attached membership forms.
Membership statements are sent to the individuals. All students wishing to do the SAAHSP modular examination shall be a student member of the Association. Membership fees for students plus a SAAHSP student badge see current price list.
3.
Annual School Fee (non-refundable)
Annual School fees are to be paid by 31 March each year. School fees will be increased annually, in line with the cost of inflation.
Annual School fee is paid together with the lecturers and principal fees before 31 March.
The initial application fee includes the school fee and initial inspection fee.

4.
School Facilities
A school applying to become a SAAHSP Accredited Modular Training Centre (MTC) may not operate in close proximity to an already existing SAAHSP/CIDESCO school.
The radius being 1km or at the Board’s discretion.
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The classrooms shall be clean, bright, well ventilated and sufficiently heated. There shall be running hot and cold water and toilet facilities. The size of the theoretical and practical rooms shall be of a sufficient size to accommodate at least 6 students comfortably. A separate student room for self-study, lunch etc shall be available to students. 

A list of minimum equipment required to teach each module is attached, MTC’s shall comply to these minimum lists.
If the school doubles as a trade centre, the trade centre and school entrances are to be separate.
5.
Inspection
Once an application form has been received and the application requirements have been met, SAAHSP will send inspectors to the school.
An inspection will be carried out at a time when all the students are present and lectures are underway. Inspectors may request to sit in on a lecture.

Any matters to be rectified after an inspection, must be satisfactorily rectified within one month and the details of the rectification to be sent to SAAHSP Head Office in writing. A  re-inspection fee will be for the school’s account.   
Once a school has passed inspection, they will be placed on trial until such time as they enter modular examinations for the first time. Of the number of students entered, at least 60% have to pass both the theory and practical exams, in order for the school to receive full SAAHSP Modular Training Centre Accreditation. 
6.
Practical work area
In the practical areas there shall be:
-
A minimum of 1 basin per 5 students
· Washable floor surfaces only, no carpets or carpet tiles




7.
Sterilisation
All equipment, implements and utensils must be washed in a soapy solution prior to sterilisation. 
Recommended methods:
-
Bead Steriliser




-
Liquid Steriliser
Once sterilised, equipment should be kept in an UV sanitiser.
(Refer to: SAAHSP Sterilisation  & Hygiene - A practical guide) 

8.
Hygiene
SAAHSP strongly recommends that all paper towels, cotton wool, tissues and anything that might have blood and/or body fluids on, be put into a sealable, leakproof plastic bag, which when full, should be sprinkled with Bleach, sealed and disposed of in a suitable manner. (Refer to: SAAHSP Sterilisation & Hygiene - A practical guide)
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Rubber gloves/finger cots to be worn during extractions, electrical epilation and waxing.  ALL disposable needles, lancets etc shall be placed in a plastic sharps container with a small top. When the container is full, the lid shall be taped down and the container sent to the hospital or a waste service for incineration. A reputable service should supply a certificate. The container shall NEVER be thrown away.
9.
Dress Code
Students and lecturers are to be neatly dressed, with long hair tied up. No jewellery to be worn.
10.
School Records
-
Schools to display timetables
-
Maintain an attendance register and log the total of the school’s hours and

each student’s hours
-
Each MTC should have a mini library of reference and textbooks for students

to make use of when necessary.
-
Progress reports are to be kept for each student.

11.
Written Tests
The test files, with at least 4 tests per module, with memorandum and students results and examiner details shall be made available for the SAAHSP examiner to inspect at the practical examination.
The following hours of training are required for each of the modules:
Manicure & Pedicure Module
-
50 hours practical

25 hours theoretical. 
In addition we advise a further 5 hours practical

experience in the field.
Waxing Module


-
50 hours practical





25 hours theoretical
Probably a 10-14 day course including practical hours which they could get in their own time and hand in schedules as proof before acquiring certificate.
In addition 8 hours practical experience in the field is recommended.
Eyebrow/lash tint - brow shape
-
25 hours practical






10 hours theoretical 
Reception Module

-
15 hours theoretical
Make-up Module

-
50 hours practical






25 hours theoretical

Facial Therapy 


-
100 hours practical





50 hours theoretical
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12.
SAAHSP Examinations
Examinations for the modular courses will take place at a central venue if fewer than 6 candidates have entered the examination, provided that another school in the area has entered modular exams at the same time of year. Alternatively, exams will be conducted at the respective school should 6 or more students enter from the same school.   Please note that if fewer than 6 students are entered, the school will still be charged for the minimum of six. SAAHSP will appoint an external examiner from the industry to conduct practical exams. A second examiner from the school should be used. SAAHSP appointed Practical examiners are also responsible to mark the theory papers, which SAAHSP will moderate. Practical examiners are paid per day. 

13.
Entrance Requirements
The minimum entrance requirement to a school is a Grade 10 certificate or equivalent.
14.
Student Enrollment
All students wishing to enter into the Modular Course examination must be student members of the Association. The student membership fee as per price list including the SAAHSP student badge. Extra badges at a cost as per price list.
15.
Association Membership
Students who pass the SAAHSP Modular Course examination, should apply for Association membership after the course.
16.
Core Subjects
A number of subjects are common to all modular courses and must be covered by all courses leading up to the examination. These subjects are listed below. Exclusion of one of these could render the student ineligible for the respective modular exam being entered.
-
First Aid
-
Communication and Image Projection
-
Hygiene & Sterilisation
-
Business Administration
-
Sales and Marketing Techniques

A syllabus framework of Core Units to be despatched upon application.
17.
Examinations
-
Association examination fees are not refundable
The Modular Course Examination for students at SAAHSP Modular Training Centres will be:
                                                         
    1 Module

                                                      
2 Modules
3 Modules
4 Modules

5 Modules 
The Modular Course Examinations will be conducted at a SAAHSP Modular School once a year. A minimum entry of 6 candidates (or a central venue will be organised).
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Schools will be invoiced for the examination fees and this amount is due prior to the examination. (Please note: if less than 6 candidates are entered for the exam, the school will still be charged for 6 entries) or as above a central venue could be organised provided another school in the area has candidates entered.  Modular exam payments are required one month prior to the examination date. No late entries will be accepted. 

It is each school’s responsibility to ensure that all students undertaking this examination are familiar with the examination procedures, rules and regulations.
The SAAHSP Modular Course Examination consists of two parts:
17.1
Theoretical examination
A written examination per module

-
Reception



(1 hour)
-
Manicure & Pedicure


(1 hour)
-
Waxing




(1 hour)
-
Eyelash/brow tinting & brow shaping
(1 hour)

-
Make Up



(1 hour)
-
Facial therapy



(1 – 2 hours)
Theory papers are out of 50 marks, the pass mark being 25, 50%. A sub-minimum of 40% is required otherwise students are required to prove extra study before re-entering the module.






17.2
Practical Examination
A practical examination will be conducted for each of the following modules:
-
Make Up
-
Manicure & Pedicure
-
Waxing
· Eyelash/brow tinting & brow shaping

· Facial therapy

A pass mark of 60% is required for practical examinations. 
SAAHSP will select an impartial examiner. Schools shall accept all examiners selected by SAAHSP. Should a small number of candidates be entered, practical exams from all modules could be conducted on the same day. More days will be allocated should a large number of candidates be entered.
Should a candidate wish to obtain the SAAHSP National Certificate, such a person must enrol at a SAAHSP Recognised School after completing the various modules.  Such a person will receive credits for the mentioned modules.
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18.
Supplementary Examinations
SAAHSP does not hold supplementary examinations. Should a student fail all or part of the examination, they may retake the exam at their school at the next sitting. The practical and theory examinations both have to be passed in order for the candidate to receive a certificate for that particular module.

If the candidate passes waxing practical, but fails waxing theory for example, that candidate will pay for segment being retaken. Example:
Waxing,Mani/Pedi,Eyebrow Shaping, Reception theory retaken, check price list per Module
Practical retake only same procedure as theory retake.



             






Manicure and Pedicure theory and practical retaken, check price list per Module
A school may request that a student’s theory paper be remarked, at a cost per paper check price list for remark.
19.
SAAHSP Examination Fees
SAAHSP informs the school principal of the dates and charges for the Modular Course examination. Student must enquire of each school’s total examination fees from the principal. Schools must use their discretion in structuring the SAAHSP examination fee to keep it in line with SAAHSP’s objectives of enabling every student an opportunity to participate in the examination. A ceiling fee of 15% added to the SAAHSP fee is recommended.
20.
Cancellation of practical examination days
If a school cancels one or more days of the practical examination after their examination dates have been issued by SAAHSP, they will be charged as per fee structure for each day cancelled.
21.
Advertising and promotion
Once a school has been inspected and has complied with all the requirements of SAAHSP, and once the school has entered their first modular examination and 60% of the candidates entered pass the examination, upon written consent from SAAHSP the school may advertise that they are offering SAAHSP modules.
“SAAHSP Accredited Modular Training Centre”. The logo could be used once the school is through their first exams provided the aforementioned “SAAHSP Accredited Modular Training Centre” accompanies the logo.


22.
Lecturer Qualifications
All Lecturers are to hold a suitable qualification for the module, which they teach, plus at least one year's experience in the industry.
Lecturers teaching the Anatomy & Physiology module are to be taught by university graduates, Technikon diploma holders, or a teacher’s diploma holder.
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23.
SAAHSP Lectures
When, at the request of a school, SAAHSP Head Office arranges a part-time lecturer to attend a school, a fee per hour is charged, plus travel of R3.00 per kilometre when over 30 km’s is travelled.  If a school cancels a lecturer with less than 7 days clear notice given, a 50% cancellation fee is charged. 
24.
SAAHSP Plaque
SAAHSP will provide accredited MTC’s with a plaque, which remains the property of SAAHSP at all times. Should the school lose its recognition, the plaque shall be returned to the SAAHSP Head Office.
25.
Change of ownership or premises
If the ownership of a MTC is changed for any reason, or if the school has moved to different premises, or if there is a change of principal at a school where the owner is not a full member of the Association, the school shall notify SAAHSP Head Office.
The school will be re-inspected by SAAHSP inspectors, who will send a report to Head Office. All costs of the re-inspection will be charged to the school, plus travel costs of R3.00 per kilometer).
26.
Withdrawal of SAAHSP Recognition
If unfavourable written reports are received concerning a school, or if the examination results are unsatisfactory, or if the SAAHSP examiner’s reports show major deficiencies, the school will be advised by SAAHSP Head Office, and all shortcomings must be rectified within one year of the first report. Failing this, SAAHSP recognition will have to be withdrawn.
When a school has been informed by SAAHSP Head Office that recognition has been withdrawn, the school shall immediately notify the students on the course which is in progress and applicants for future courses. The SAAHSP plaque shall be removed and returned to Head Office. All advertising literature, brochures, letterheads etc which include the words “SAAHSP Accredited Modular Training Centre” or any words implying recognition by SAAHSP shall be destroyed.
E & EO These guidelines can at any time be altered, amended and updated at the Board’s discretion.
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